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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

ACCOUNTING, AUDITING, AND PAYMENT OF BILLS

I.
POLICY

1.00
GENERAL STATEMENTS

1.01
The fiscal records of the college shall be maintained in accordance with the Kansas Uniform Accounting System, Generally Accepted Accounting Principles, Governmental Accounting Standards Board, State Statutes, Governmental Auditing Standards, and requirements of the Board of Trustees.
1.02
College fiscal records shall be audited annually by a reputable auditing firm as determined by the Board of Trustees.  The audit shall be available for inspection upon request of any citizen through the Vice President for Finance and Operations.

1.03
All financial obligations of the college shall be submitted for payment at regular meetings of the Board of Trustees.  When necessary, and approved by Vice President for Finance and Operations, expenditures may be paid weekly and approved monthly by the Board of Trustees.
2.00
SPECIFIC STATEMENTS

2.01
The Vice President for Finance and Operations shall prepare or cause to be prepared a monthly report for the trustees showing the expenditures and unexpended balances in the various items of the budget. 
2.02
The Vice President for Finance and Operations shall prepare monthly reports of current investments for the Board of Trustees.
2.03
The Vice President for Finance and Operations shall prepare a monthly report for the trustees showing cash balance of all funds for the operation of the college.

2.04
The Vice President for Finance and Operations shall prepare an annual report for the trustees showing the expenditures and unexpended balances in the activities accounts.

2.05
Each bill submitted for payment shall be evidenced by an invoice, statement, or other acceptable documentation for the claim.

2.06
The Vice President for Finance and Operations shall present for payment all interest and principal payments of bonded obligations prior to the due date.

2.07
The Vice President for Finance and Operations shall disburse funds upon order of the Board of Trustees, with all checks signed by designated individuals.

2.08
Facsimile signatures are authorized for use by all approved signers, as provided by Kansas statutes, and have the same legal effect as a manual signature.

2.09
The Vice President for Finance and Operations shall develop appropriate internal controls for the use and safe keeping of facsimile plates or stamps.

2.10
College funds shall be deposited in a local bank or savings and loan authorized by the Board of Trustees, or with the Kansas Municipal Investment Pool.
2.11
Only limited college funds are to be kept on the college premises overnight.  It shall be the responsibility of the supervising administrator to insure that monies or cash receipts are deposited using night depository facilities if necessary.

2.12
A bond may be required of personnel whose duties require them to handle school funds as determined by law and the Board of Trustees.

2.13
College personnel designated to collect money shall receipt all monies received.

2.14
The annual audit shall include a report showing depreciation of fixed assets in

Compliance with the requirements set forth in GASB 34 and 35.

2.15
A record of fixed assets, acquired by purchase or donation, with a cost or value of 
$5,000 or more and a useful life of 3 years or more, shall be maintained for     depreciation reporting purposes.

2.16
Depreciation shall be recorded annually using the straight-line method for the      number of years each item is expected to last or be of service to the College.

2.17
Fixed assets shall include land, buildings, improvements to land or buildings,      equipment and vehicles.
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